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Indent for books required for academic year is requesting from concern department HODs
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Received indent forms from HODs

Yes

Indent
books are
available
in library

No
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Quotation for indent library material is requested to various venders
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Budget proposal for indent

7,

Budget proposal forwarded to principal

2
Budget proposal forwarded to accounts office and management
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After approval indent material is purchasing and processing sent to library stock racks
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